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OREGON ASSOCIATION OF CONSERVATION DISTRICTS (OACD) 
Position Description 

Title:  Executive Director  

This position is full-time and exempt from the overtime provisions of the Fair Labor Standards 

Act.  The Executive Director is an at will employee of the Oregon Association of Conservation 

Districts. 

Scope and Supervision 
This position serves as the Executive Director of the Oregon Association of Conservation 
Districts (OACD), reporting to the OACD President or designee.  Part-time staff persons support 
the Executive Director with financial and administrative assistance.   
 
The Association 
OACD is a 501(c)(5) non-profit association representing 45 Oregon Soil and Water 
Conservation Districts. OACD is governed by a board of 15 directors, including 6 officers and 
regional representatives.  Member districts provide dues revenue and OACD receives grant 
funding from the Natural Resources Conservation Service (NRCS) and the Oregon Watershed 
Enhancement Board (OWEB) for projects and operation.  OACD shares office space with the 
Network of Oregon Watershed Councils and OWEB funds support staff for the partnership.  
OACD also works in partnership with the Oregon Conservation Education and Assistance 
Network (OCEAN, the SWCD employee’s association) and the Coalition of Land Trusts (COLT) 
in providing training, workshops, and conference opportunities.  OACD works with a range of 
federal and state agencies and other associations with similar interests to promote conservation 
programs through rulemaking, legislative, and other cooperative efforts.  (Refer to 
www.oacd.org for more detailed information.) 
 
Core Responsibilities 

 Support the needs of member Soil and Water Conservation Districts through 

development of policies and programs to build district capacity.  

 Direct personnel and consultants to conduct transparent communications with the 

members served by OACD and its partners, providing clear and understandable 

guidance.    

 Generate and manage grant funding to perpetuate and assure that the goals of OACD’s 

fiscal operations are met. 

 Coordinate day-to-day representation with core partners (OACD, NOWC, OCEAN and 

COLT) to assure the partnership meets the goals and aims as mandated by its funding 

agency, OWEB.  (See acronym references above.) 

 Assist in the development and implementation of OACD’s strategic plan guiding the roles 

of the Board of Directors, staff, and consultants and OACD’s partner relationships, 

leading conservation efforts in the current and long-term future.     

 Provide day-to-day representation for OACD and its interests with its partners the 

Natural Resources Conservation Service (NRCS), the Oregon Department of Agriculture 

(ODA) and other relevant federal and state agencies or other entities necessary to the 

success of OACD’s programs.   

http://www.oregon.gov/oda/programs/NaturalResources/SWCD/Pages/SWCD.aspx
http://www.oregon.gov/oda/programs/NaturalResources/SWCD/Pages/SWCD.aspx
http://www.oacd.org/
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 Provide financial management of OACD, asserting prudent fiscal analysis and 

leadership in budget development and implementation of budget line items, in 

coordination with the OACD treasurer and fiscal staff. 

 Develop a legislative presence based on building rapport with key legislators; develop an 

understanding of the lobbying and legislative processes in Oregon to further the needs 

of OACD’s member districts’ goals and the conservation community.   

 Coordinate with the National Association of Conservation Districts (NACD) to assist in 
federal rulemaking and Congressional legislative efforts on behalf of OACD.  

 Provide day-to-day supervision of staff and consultants, including, but not limited to, 
timely performance reviews of job performance and daily personnel management, 
counseling, and training, while maintaining employee relations in compliance with federal 
and state regulations.  

 Provide support for meetings and functions of the board and its committees. 

 Implement training, workshop, and conference management for OACD functions to 
further engage members and partners. 

 Oversee major OACD projects, such as the Sage Grouse program for eastern Oregon 
SWCDs.   

 Additional tasks may be assigned based on the completion of the strategic plan. 
 

Qualifications 

At a minimum, the following two qualifications are required: 

1) Education:  Bachelor’s degree in Natural Resources or comparable field, Public or 

Business Administration, Communications or closely related field; AND  

2) Experience: either  

a) Three or more years’ experience as an executive, manager or program manager of a 

similarly structured non-profit association or other entity or similar experience; OR 

b) Five years’ experience as a SWCD manager or manager of a similar natural 

resources-based special district.  

 

The following proven skills are important to the position and candidates will be rated on their 

experience and education related to the qualifications listed:  

 Strong interpersonal and relationship skills, including teambuilding, establishing and 

maintaining harmonious and effective working relationships with staff, board members, 

member personnel, conservation partners, public officials, and the general public 

 Strong written communication skills and demonstrated skill in public speaking and 

proficiency in the use of social media 

 Ability to work independently in performance of a leadership role without direct 

supervision 

 Ability to plan, organize, define tasks and meet deadlines, providing proven ability to 

direct organizational efforts to accomplish objectives, programs, and projects within 

established time frames and budgets 

 Sound fiscal management skills, defined by education and/or relevant experience  

 Previous responsibility in personnel management and program management 

 Previous conservation/natural resource leadership desirable  

 Strong experience in team planning and implementation of training, conferences, or 

other events to educate members and others 

 Proficiency in office-related skills, such as use of a computer and Office software 

programs, copier, extensive telephone and email communications skills and willingness 

to learn and use video conferencing and webinar technology 
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 Ability to seek and develop funding grants to further OACD’s goals 

 
The following qualifications are mandatory to the position: 

 Ability and willingness to travel to conferences, workshops, site visits, and training 

sessions away from the office 

 Provision of valid motor vehicle driver’s license, which must be maintained satisfactorily 

during employment 

 Ability to conduct and participate in field visits on agricultural land such as farms, forests, 

and dairies where uncertain footing is common 

 

Further Information:    Refer to documents at OACD’s website:  oacd.org  
(Internal note:  underline is to link to be inserted) 

 Review Oregon Association of Conservation Districts Mission Statement. 

 Learn more about the Partnership OACD shares with the Oregon Network of Watershed 
Councils and others. 

 See who our members and partners are.   

 See our developing new strategic plan guidance document. 
 

Compensation and Benefits  

Salary and Benefits:  Starting salary, dependent upon experience and qualifications:  $60-70,000 
plus $700 per month Stipend for employee purchased health insurance protection  

 
Performance Reviews:  At six months and twelve months; compensation increases may be 
considered based on review and OACD programs.   
 
Vacation and Leave:  Based on full-time, continuous, exempt employment, the following leave 

shall apply.  Vacation earned within the limits of the accrual cap will be paid upon termination of 

employment.  Leave accrues from the employment date with paid vacation made available after 

60 days. 

 Years 1-5, accrual of 8 hours per month, accruing no more than 180 hours 

 Years 6-10, accrual of 9 hours per month, accruing no more than 202 hours of vacation 

 Beginning at year 11, accrual of 10 hours per month, accruing no more than 225 hours 

of vacation. 

 

Holidays:  10 holidays as outlined in the personnel policy 

Sick Leave:   Regular full-time employees receive eight (8) hours of accumulated sick leave per 

month.  Unused sick leave benefits accumulate from year-to-year, not to exceed a total of 192 

hours.  Employees are not paid for unused sick leave upon employment termination. 

Flex Leave:  Due to the, at times demanding hours and long travel required by the position, 

employee will be allowed up to sixteen (16) hours per month of flex leave to be awarded at the 

discretion of the President of the Board of Directors.  Flex time does not accrue based on years 

of service or other factors and terminates upon employment termination. 

http://oacd.org/
http://oacd.org/about-us/who-we-are
http://oacd.org/about-us/conservation-districts
http://oacd.org/about-us/partners
http://oacd.org/oacdpress/wp-content/uploads/OACD_strategic_plan_guidance_doc_Feb-2017.docx

